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Monoxenue
0 nopsiaKe 00pad0TKH MepPCOHANBHBIX JAHHBIX PA00THHKOB
MKOY «COII um. X.X.A0a3osa» c.n.Ilcbinanaxa

1. O0mue monoxeHus

Hacrosmee [lonoxerue o mopsake 00paboTKU nepcoHANBHEIX AaHHBIX (nanee - [lonoxenue) B
MKOY «COII num. X.X.AbazoBa» c.n.IlceHanaxa (nanee — Yupexaenue) pazpaboTaHo B
cootBeTcTBHH ¢ TpynoBbM kozekcoM Poccuiickoit @enepanuu, Koncrutynumeit Poccniickoit
®enepanuu, ['paxnanckum koaexcom Poceuiickoii @enepanun, OeepaabHbIM 3aKOHOM OT 27 HIONS
2006 r. Ne 149-®3 «O6 undopmanuu, HHGOPMAMOHHBIX TEXHOJIOTHSX U O 3alIMTe HHHOPMAIIHY,
DenepanbubiM 3akoHOM OT 27 urons 2006 r. Ne 152-03 «O nepcoHanbHBIX TaHHEIXY, [lo10kenneM 00
obecneuyeHHH 0€30MACHOCTH MEPCOHANBHBIX JAHHBIX NPH X 00padoTke B HHPOPMAIIHOHHBIX
CHCTeMaX NePCOHATBHBIX JaHHbIX, yTBepkaeHHbM [locTanoBnennem IIpaButenscera Poccuiickoit
®eneparynt ot 01.11.2012 Ne 1119, ITonoxeruem 06 ocobeHHOCTIX 00pabOTKH NEPCOHATBHBIX
JaHHBIX, OCYLIECTBIIIEMOH 0€3 HCIOIb30BaHUs CPEACTB ABTOMATU3ALIMH, YTBEPKIACHHBIM
[Tocranosnenuem [IpasutensctBa Poccuiickoit @enepauuu ot 15.09.2008 Ne 687, IlpaBuzamu
BHYTPEHHEr0 TPYJAO0BOTO pacropsiKa YUpeKIeHHs U ONpesiesseT NOPsIOK ONyYeHnus, yiera,
cOpaboTKH, HAKOIUIEHHS H XPAHEHHS NEPCOHATBHBIX JAHHbIX.

Henp pazpabotku [Tonoxenus - onpenenenue nopsaaxa o0pabOTKH NEPCOHANBHBIX JAHHBIX
pabOTHHKOB YUpexkIeHHs U HHBIX CYOBEKTOB NEPCOHANBHBIX JAHHBIX, IEPCOHATBHBIE JAHHbIC
KOTOPBIX TTOUIeXRAT 00paboTKe, Ha OCHOBAHUHM MOJHOMOYMIT Oreparopa; 00ecrneyeHne 3aluTh IPaB 1
cB00OI YeNOBEKa H IPKJaHHHA, B T.4. pabOTHUKA YUpexXIeHHUS, IpH 00paboTKe ero NepcoHATbHBIX
JIaHHBIX, B TOM YHCJIE 3ALIUTHI IIPaB Ha HEMPHKOCHOBEHHOCTD YaCTHOM JKU3HH, THYHYIO H CEMENHYIO
TaifHy, a TAaKXKe YCTAHOBJICHHE OTBETCTBEHHOCTH J0KHOCTHBIX JIML, UMEIOMUX JOCTYII K
TIEPCOHANLHBIM JIAHHBIM, 32 HEBBINOJIHEHHE TPeOOBaHUH HOPM, PETYIUPYIOMHX 00paboTKy H 3alIuTy
TepPCOHABHBIX JAHHBIX.

1.1 Iopsinok BBOAA B AeHicTBUE M U3MEHEHHUs [1o0KeH s

Hacrosmiee [Tonoskenue H H3MEHEHUS K HEMY YTBEPXKIAIOTCSA PYKOBOJUTENEM YUPEKICHUS U
BBOJATCS pHKa3oM. Bee paboTHHKH YUpexkKIeHHs JOKHBI OBITh 03HAKOMIICHEI O]l PACIIHCKY C
[TonoxeHHEM U H3MEHEHUSIMHU K HEMY.

1.2 OcHOBHBIE TIOHSTHS U COCTAB EPCOHATBHBIX JAHHBIX paOOTHUKOB

I[Hﬂ nenei HacTOALIEro [Monoxenus HCIOJB3YIOTCA CIEAYIOIIHE OCHOBHBIC IIOHATHSA:

- IIEpCOHANbHbIE TaHHBIe Pa0OTHHKA - mobas HHMOPMALHS, OTHOCAWAACS K ONPE/IEICHHOMY HIIM
omnpezeNseMOMY Ha OCHOBaHHH TaKOH HHGOPMAIHH PabOTHHKY, B TOM YHCIIE €0 (aMHIIH, UM,



OTYECTBO, TO/, MECSII, J1aTa H MECTO POXKACHUS, aJipec, CEMEITHOe, COMaIbHOE,
HMMYIIIECTBEHHOE TIOJIOKEHHE, 00pa3oBaHue, mpodeccusi, T0X0bl, Ipyras HHopMaIus,
HeoOXxoanMasi paboTOIATENIO B CBSA3H C TPYJOBBIMH OTHOIICHUSIMU;

- 00paboTKa MepPCOHANBHBIX JAHHBIX - COOpP, CHCTEMAaTH3aIusl, HAKOIICHUE, XpaHEHHE,
yTouHeHue (0OHOBJIEHHE, U3MEHEHUE), UCIIOJIb30BaHUE, PACIIPOCTPaHEHUE (B TOM UUCIIE
nepenava), 00e3TUINBaHKEe, OJIOKUPOBAHNE, YHUITOXKEHHIE MMEPCOHATBHBIX TAHHBIX
pabOTHUKOB YUpeKICHUS;

- KOH(UIEHIIMAIBHOCTH MEPCOHATIBHBIX IaHHBIX - 00513aTENbHOE AJIsi COOMIOICHUS
HA3HAYE€HHOI'0 OTBETCTBEHHOTO JIMIIA, TOJIYYMBIIETO JOCTYH K IEPCOHAIHBIM JaHHBIM
paboOTHUKOB, TpeOOBaHUE HE JOMMYCKATh UX pacnpocTpaHeHus 0e3 coraacusi pabOTHUKA WU
WHOT'0 3aKOHHOTO OCHOBAHMSI;

- pacrpocTpaHeHHUE MEPCOHATBHBIX JIAHHBIX - JICUCTBUS, HAlPpaBJICHHBIC Ha Mepeaady
MEPCOHATBHBIX JaHHBIX PAOOTHUKOB OINPEICICHHOMY KpyTY JIHII (TIepeada mepCoOHATbHBIX
JIAHHBIX ) UM HA O3HAKOMIICHHUE C TICPCOHAIBHBIMU JAHHBIMUA HEOTPAHHUYCHHOTO KpyTa JIUII,
B TOM YHCJIe 00HAPOOBAHHE MTEPCOHATBHBIX JJAHHBIX PAOOTHUKOB B CPEJCTBAX MAaCCOBOU
UHpOpMaIIKK, pa3MeIleHHe B UHPOPMAIIMOHHO-TEIICKOMMYHUKAITMOHHBIX CETSIX WU
MPEIOCTABIICHUE JIOCTYIIA K IEPCOHAIBHBIM JIAHHBIM PAOOTHUKOB KaKUM-TTHOO0 MHBIM
CIIocoooM;

- UCTOJIb30BAHUE NIEPCOHANIBHBIX JTAHHBIX - IeHCTBUA (ONepalum) ¢ NepCOHATIbHBIMU IaHHBIMH,
COBepLIaeMbl€ JOJKHOCTHBIM JINLIOM Y UPEKICHUS B LIEIAX NMPUHATHS PELICHUN WK
COBEpILEHUS UHBIX JEHCTBUHA, TOPOXKIAIOIIUX FOPUAUYECKHIE TOCIIEICTBUS B OTHOILICHUH
pabOTHUKOB 100 UHBIM 00pa30M 3aTparMBarOIMX UX MpaBa U CBOOO/bI WK IIpaBa U
CBOOO/IbI APYTHUX JIMLL;

- 6J'IOKI/IpOBaHI/IC MEPCOHAJIBHBIX NAHHBIX - BDEMCHHOC IIPCKPAILICHUEC c6opa, CUCTEMATH3all1H,
HAKOIUNICHUS, UCIIOJIb30BAHHUA, PACIIPOCTPAHCHUSA ICPCOHAIIBHBIX JaHHBIX pa6OTHI/IKOB, B
TOM YHUCJIC UX IICpCaavn,

- YHUUTOXCHUC TCPCOHAJIBHBIX JAHHBIX - HGﬁCTBI/IfI, B PE3YJIbTATC KOTOPBIX HEBO3MOXHO
BOCCTAHOBUTBH COACPIKAHUC NICPCOHAIIBHBIX JAHHBIX B I/IHCI)OpMaHHOHHOﬁ CUCTEMC
MNEPCOHATTBbHBIX TaHHBIX pa6OTHI/IKOB HJIN B PE3YJIbTATC KOTOPBIX YHUUYTOXKAIOTCA
MaTCpHAJIbHBIC HOCUTECIIN IICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB;

- o0e3InYnBaHue INEPCOHAJIbHBIX NAHHBIX - ﬂeﬁCTBHH, B pE3YyJIbTATE KOTOPBIX HEBO3MOXKHO
ONpeaACINTb MPUHATIICIKHOCTE IEPCOHAJILHBIX JaHHBIX KOHKPETHOMY pa6OTHI/IKy;

- 00111 A0CTYTIHbIE IEPCOHATIBHBIE JaHHbIE - IEPCOHATbHBIE JaHHbIE, TOCTYI HEOTPAHUUYEHHOTO
Kpyra JMII K KOTOPBIM IPEIOCTaBJIEH C corjacus pabOTHUKA MM Ha KOTOpPbIE B
COOTBETCTBUM € (eIepaIbHBIMU 3aKOHAMU HE PACIPOCTPaHsIETCsl TpeOOBaHUE COOIIIOICHHUS
KOH(UICHIIMATBHOCTH;

- nH(opmanus - cBeieHUs (COOOIIeHus, TaHHbIE) HE3aBUCUMO OT ()OPMBbI UX MPECTABICHUS;
- TOKyMEHTUpPOBaHHas HH(popMalus - 3aMKCUPOBaHHAS HA MaTepUATbHOM HOCUTEJE ITYyTEM

JOKYMEHTHPOBaHUS MH(OPMAIHS ¢ pEKBU3UTAMU, ITO3BOJISIOUIMMHU OIPEIEIUTh TaKyIO
MH(pOPMALIMIO WK €€ MaTepuaibHbI HOCUTENb.



B cocTaB nepcoHanbHBIX JaHHBIX PAOOTHUKOB Y UPEKACHHS BXOAST JOKYMEHTBI, COJIEPIKaIIHe
nH(OPMALIKIO O MACTIOPTHBIX JaHHBIX, 00pa30BaHUH, OTHOIIEHUH K BOMHCKON 00S3aHHOCTH,
CEMEHHOM TOJIOKEHUH, MECTE JKUTEIbCTBA, COCTOSIHUU 3/I0POBbS, a TAKXKE O MPEIbLAYIIUX
MecTax UX paboThI.

2. KoMIuiekc 10KyMEeHTOB, COITPOBOXKAAIOMINN TTporiecc 0(hOpMIICHHS TPYIOBBIX OTHOIICHUN
paboTHHKA B YUPEXKJIEHUU MPU €T0 NPUEME, IEPEBOJIE U YBOIbHEHUU

WNudopmanus, npeacranisgeMas pabOTHUKOM IPH MOCTYIUICHUH Ha paboTy B YupexaeHue,
JOJKHA UMETh JOKYMEHTalbHYyIo dhopmy. [Ipu 3akmoueHnu Tpya0BOro J0roBopa B
COOTBETCTBUHU CO CT. 65 TpynoBoro koaekca Poccuiickoit denepalinu Jiniio, IOCTyHaroIIee

Ha paboTy, MpeabsBIseT paboTOAATEIO:

- MacTIIopT HUJIn WHOM JOKYMCHT, y[[OCTOBGpSIIOH.IPIfI JIUMYHOCTB, a TAKXKEC KOIIMHU CBUJICTCIILCTB O
FOCY,I[&pCTBGHHOfI PErucCTpai akKTOB I'PaXKJAAHCKOI'O COCTOSAHUA,

- TPYZIOBYIO KHUXKKY, 32 UCKJIFOUCHHEM CIIy4aeB, KOIJla TPYAO0BOIl TOrOBOP 3aKIII0YAETCS
BIIEPBbIC WM PAOOTHUK MOCTYIAET HA paOdOTy Ha YCIOBHUIX COBMECTUTENBCTBA, THOO0 TPYyAOBas

KHUIKKA y pa6OTHI/IKa OTCYTCTBYCT B CBI3H C €€ YTpaTOﬁ WJIN 110 APYT'UM IIPpUINHAM,

- CTPAxXOBOC CBUACTCIILCTBO I'OCYAAPCTBCHHOT'O IICHCUOHHOI'O CTPAXOBAHUS, CTanOBOﬁ
MGI[I/IIII/IHCKI/Iﬁ IIOJINC 0013aTEILHOTO MCIUIUMHCKOI'O CTPaxOBaHUA I'paKIaH;

- JOKYMEHTbI BOMHCKOI'O Y4€eTa - JUIsl BOCHHOOOSI3aHHBIX U JIUL], IOJUIeXkKAIUX BOMHCKOMY yYeTy;
- TOKYMEHTbI 00 00pa3oBaHuy, MPOheCCUOHATLHON MEePENOATr0TOBKE, OBBIIIEHUN
KBaJIM(DUKALMY, CTA)KUPOBKH, IPUCBOCHUH YUEHOM CTENEHH, YUEHOIO 3BaHUs (€CJIM TAKOBbIE

UMEIOTCH);

- CBUJIETEJILCTBO O MIOCTAHOBKE HA y4YeT B HAJIOTOBOM OpraHe (pU3MUecKOoro JHIa 0 MECTy
JKUTEIBCTBA Ha Tepputopun Poccuiickoit denepanun.

[Tpu opopmnennn paboTHHKA B YUpEKICHUH PAOOTHUKOM OTJIela KaJIpPOB 3aMOIHAIOTCS
yauduipoBanHsie Gopmbl T-1 u T-2 «JIuunas kaprouka pabOTHUKa», B KOTOPOI OTpakaroTcs

CJICAYIOIUC aHKCTHBIC U 6Horpa(1)1/1qecxne JaHHBIC pa6OTHI/IKaZ

- obmue ceenenus (@.1.0. paboTHUKa, TaTa POKICHHS, MECTO POKICHHS, TPAXKIAHCTBO,
obpasoBanue, npodeccus, cTax padoThl, COCTOSIHUE B Opake, MacOPTHHIC TAHHEIE);

- CBCIACHUSA O BOMHCKOM YUCTC;

- TaHHBIE O TIpUEMe Ha PaboTy;

B nanpHeiinem B INYHYIO KapPTOUYKY BHOCSTCS:
- CBEJIEHUS O TIePeBOIaxX Ha APYTyI0 padboTy;

- CBeZleHHs 00 aTTecTallny,

- CBECACHHUS O ITOBBIILICHUN KBaJ'II/I(bI/IKaHI/II/I;

- CBeZIeHUsI 0 IPO(ECCHOHATBHOM MeperoIr0TOBKE;



- CBCACHUM O Harpagax (HOOH_[peHI/ISIX), IIOYCTHBIX 3BAHUAX,
- CBe/ICHUs 00 OTIyCKax;

- CBE/ICHUS O COLMAIIBHBIX TapaHTHSIX;

- CBEJICHHSI O MECTE KHUTEJILCTBA M KOHTAKTHBIX Tele(oHax.

B otnene kaapoB YupexieHUs: CO3IAI0TCA U XPAHATCS CIEAYIONIUE TPYIIbI IOKYMEHTOB,
CoJIeprKalIye JaHHbIe 0 PAOOTHUKAX B €IMHUYHOM WIIH CBOJHOM BHUJIC.

JIOKyMEHTBI, coJieprKallie epCcoHaIbHbIE JaHHbIE pA0OTHUKOB (KOMIUIEKCHI IOKYMEHTOB,
COIIPOBOKIAOIIME MpoLecC OPOPMIIEHHS TPYAOBBIX OTHOLICHUH MpH NpHeMe Ha paboTy,
[IEPEBO/IE, YBOJIbHEHUH; KOMIUIEKC MaTEPHAJIOB 10 aHKETUPOBAHUIO, TECTUPOBAHUIO;
IPOBE/ICHUIO cOOEeCe0BaHUI ¢ KaHAUJATOM Ha JOJDKHOCTh; MOAJMHHUKY U KOIIUYU MPUKA30B 110
JMYHOMY COCTaBY; JINYHBIE JIEJIa U TPYI0BbIE KHIDKKH paOOTHUKOB; J€a, CoAepKallne
OCHOBaHHUS K IIPUKa3y M0 JINYHOMY COCTaBY; Jiejia, CoJAepKallie MaTepUallbl aTTeCTal[UH
pabOTHHKOB; CITY>KEOHBIX PaCCIIeOBaHUI; CIIPABOYHO-UH()OPMAIIMOHHBIN OaHK JaHHBIX 110
nepcoHaity (KapTOTEKH, )KYpPHaJIbl); MOAIMHHUKY U KOIIMU OTYETHBIX, AaHATUTHUECKUX U
CIIPaBOYHBIX MATEPHAJIOB, IEPEAABAEMBIX PYKOBOJCTBY YUpEXKIAECHUS, PYKOBOJAUTEISIM
CTPYKTYPHBIX MOJpa3e/IeHH; KOMMK OTYETOB, HAMIPABJIIEMBbIX B FOCYJapCTBEHHBIE OPraHbl
CTaTHCTUKH, HAJIOTOBbIE MHCIIEKIIMH, BBIIECTOSIILINE OPTaHbl YIIPABJICHUS U APYTUe
YUpEXKICHU).

JloKkyMeHTaI¥s 110 OpraHu3anuy pabdoThl CTPYKTYPHBIX MOApAa3AeIeHIN (TI0JI0KEHUS O
CTPYKTYPHBIX MOJIpa3AeNieHUsX, JOIKHOCTHBIE HHCTPYKIIMU paOOTHUKOB, IPUKA3HI,
pacnopsiKeHMsl, yKa3aHUus PYKOBOJACTBA Y UpexKACHMs); JOKYMEHTHI 10 IJIAHUPOBAHUIO, YUYETY,
aHaJIM3y U OTYETHOCTH B YaCTU pabOThI C MEPCOHAIOM Y UPEKICHHUS.

3. C6op, 06paboTKa, 3aIUTa NEPCOHATBHBIX JAHHBIX, OPAIOK 00PaOOTKU U XpaHEHHS
NIEPCOHATBHBIX JAHHBIX

3.1 Iopsok monyyeHus MepCOHATBHBIX TaHHBIX

Bce nepconanbHble JaHHBIE paOOTHUKA YUpexJIeHHs cleyeT MoitydaTh y Hero camoro. Ecnu
NEPCOHATIBLHBIC JJAHHBIC pa6OTHI/IKa BO3MOJXXHO IMOJIYYUTHb TOJIBKO Yy TpeTBeI\/’I CTOPOHBI, TO
pabOTHUK AOJKEH OBITh YBEAOMIIEH 00 3TOM 3apaHee M OT HEro J0JDKHO ObITh MOJTy4eHO
NUCbMEHHOE cornacue. J{oIKHOCTHOE JIMIO paboToIaTelNs JOIKHO COOOINUTh PAOOTHUKY
VYupexxaeHus o Lensx, NpeanojaraeMbIX HCTOYHHUKAX U cIoco0ax MoydeHHs NepCOHATbHbBIX
JAaHHBIX, a@ TAKXKE O XapaKTCPEC NOJJICIKAIINX IMOJTYUCHUTIO ICPCOHAIBHBIX JAaHHBIX U
MOCJEICTBHUIX OTKa3a paOOTHUKA J1aTh MMCbMEHHOE COTJIaCHe Ha UX MOJydYeHHUE.

PaboTtonarens He UMeeT MpaBa MoIy4aTh 1 00padaThIBaTh MEPCOHANBHBIC TaHHBIE pAOOTHHUKA
VYupexaeHus o ero pacoBoi, HAIIMOHAIBHON MPUHAAJIEKHOCTH, MOTUTUYECKUX B3TIIAAaX,
PETUTHO3HBIX WIH (HUITOCO(CKUX YOEKIEHUSIX, COCTOSHUH 3/10POBbs, HHTUMHOM XHU3HU. B
CIIy4asiX, HEMOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMU TPYIOBBIX OTHOIIEHUH, B COOTBETCTBUHU CO
cT. 24 Koncrurynuu Poccuiickoit @eneparuu padoToaarens BIpaBe NoaydaTb U 00pabaThIBaTh
JaHHBIE O YACTHOM >KM3HHU paOOTHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIacusl.

[IpenocraBieHrue couckareneM JOJKHOCTH NePCOHATBHBIX JaHHBIX J10 3aKII0UEHUS TPYI0BOTO
JIOTOBOpa (pe3roMe | T.11. UHPOPMAIIMK ) CIUTAETCS, B COOTBETCTBHUH C ['paxkmanckum Komekcom
Poccuiickoit @eneparuu (ct. 158), MOTIaTUBBIM corfiacieM (KOHKITIOJIEHTHBIM JACHCTBHEM),



MOJpa3yMeBaeT corjacue cyobekTa Ha 00paboTKy €ro nepcoHalbHBIX JaHHBIX U HE TpeOyeT
HAJIMYUS JOTOJTHATEILHOTO MICBMEHHOTO COTJIACHSI.

3.2 Tlopsimok 006paboOTKH, Iepeaun U XpaHEHHs! IEPCOHATbHBIX TaHHBIX

O0paboTka yKa3aHHBIX IEPCOHATBHBIX TAHHBIX pA0OTHUKOB paboToaTeIeM BO3MOXKHA TOIBKO
C MUCbMEHHOTO MX COTJIachs MO0 0e3 MX COTJIacHs B CIICAYIONINX CIyJasX:

1) cyOBeKT mepcoHaIbHBIX JAHHBIX JaJI COTJIaCHEe B MUChbMEHHOM (hopMe Ha 00pabOTKY CBOMX
MEPCOHAIBHBIX JTaHHBIX;

2) epCcoOHAIBHBIE TaHHBIC SBIISIOTCS OOIIEAOCTYITHBIMUY;

3) nepcoHalibHbIE JaHHBIE OTHOCSTCS K COCTOSIHHIO 37J0POBbs CyObEKTa MEPCOHANBHBIX JTaHHBIX
1 uX 00paboTKa HEOOXOMMa TSl 3aIUTHI €T0 KU3HU, 3J0POBbS HITU HHBIX KU3HEHHO BKHBIX
MHTEPECOB JINOO KU3HU, 370POBHS HIIM UHBIX )KU3HEHHO BaXKHBIX HHTEPECOB APYTUX JUII, U
MOJIY4eHHUE COrIacksi CyObeKTa MepCOHANBHBIX JAaHHBIX HEBO3MOXKHO;

4) 00paboTKa MEPCOHANBHBIX TJAHHBIX OCYIIECTRBIBICTCS B MEIUKO-TIPOPMITAKTHUSCKUX TICIISX, B
LEJSIX YCTAaHOBJICHUS MEAUIIMHCKOTO TUArH03a, OKa3aHUsl MEAUIIMHCKUX U METUKO-COLUATbHBIX
YCIIYT MPH YCIOBHH, YTO 00pab0TKa MEPCOHATBHBIX JAHHBIX OCYIIECTBISIETCS JIULIOM,
pohecCHOHANBEHO 3aHUMAIOIIUMCS MEAUIIMHCKON JeSITebHOCThIO M 00sI3aHHBIM B
COOTBETCTBHUH C 3aKOHOJATENbCTBOM Poccuiickoit dexepannu cCOXpaHsaTh BpaueOHYIO TaiiHY;

5) 06paboTKa mepcoHaTBHBIX TAHHBIX WICHOB (Y4aCTHHKOB) OOIIECTBEHHOTO OOBEAMHEHUS HITH
PENUTHO3HON OpraHU3aIMH OCYIIECTBIISETCS COOTBETCTBYIOIIMMHU OOIIIECTBEHHBIM
00bEIMHEHUEM WJIM PEIMTUO3HON OpraHu3aIuen, TeHCTBYIONIMMU B COOTBETCTBUH C
3akoHoarenbcTBOM Pocceniickoit denepanuu, 1t JOCTUKEHUS 3aKOHHBIX LETIEH,
MPEIYCMOTPEHHBIX UX YUYPEAUTEIbHBIMUA IOKYMEHTAMHU, IPU YCIOBUHU, YTO IEPCOHATBHBIE
JaHHBIC HE OYIYT pacpOCTpaHAThCA Oe3 coracus B MUCbMEHHOM (popme cyOBEeKTOB
MEPCOHAJIbHBIX JaHHBIX;

6) 06pa60TI<a MEPCOHATIBHBIX TAHHBIX H606XOI[I/IMa B CBA3H C OCYHICCTBJICHUEM IIPABOCY AU,

7) 06paboTKa MepcoHaANbHBIX JAHHBIX OCYILECTBIISAETCS B COOTBETCTBUU C 3aKOHOIATEILCTBOM
Poccuiickoit deneparum o 6e30macHOCTH, 00 ONIEPATUBHO-PO3BICKHON JESTEHHOCTH, a TAKIKE B
COOTBETCTBUH C YIOJIOBHO-UCIOIHUTEIBHBIM 3aKOHO1aTeNbCTBOM Poccuiickoit deneparu.
Paboronarens BpaBe 00pabaThIBaTh NEPCOHAIBHBIE JaHHBIE PAOOTHUKOB TOJIBKO C X
MUCbMEHHOTO COTJIACHS.

[TucemenHOE cornacue paboTHHKA Ha 00pabOTKYy CBOMX MEPCOHANBHBIX JAHHBIX JOJKHO
BKJIFOYATH B CEOS:

- (I)aMI/IJ'II/IIO, HUMs, OTYCCTBO, aZIpeC cy61,eI<Ta NEPCOHAIIBHBIX JAHHBIX, HOMCP OCHOBHOI'O
JOKYMCEHTA, YAOCTOBCPAIOIICTO €T0 JIMYHOCTH, CBCACHUSA O AaTC BbIAa4YU YKa3aHHOTO JOKYMCHTA
" BbIJABIIECM €I'0 OPraHe;

- HauMeHoBaHue ((haMUIHIO0, UMsI, OTUECTBO) U aJIPEC ONEPaTopa, MOTYUJaAIOIIeT0 COTIacue
CcyOBeKTa MepCOHATBHBIX JAHHBIX;



- 11eJTh 00pa0OTKH MEePCOHATBHBIX TAHHBIX;

- IEpeYeHb ePCOHANBHBIX JaHHBIX, HA 00pabOTKY KOTOPBIX AAETCs coriacue cyobeKTa
NEPCOHAIbHBIX JAHHBIX;

- IEPEYCHbB JCUCTBHUI C IEPCOHAIBHBIMU JaHHBIMHU, HA COBEPILICHHE KOTOPHIX JaETCs COTJIacue,
o0Iiee ONMCaHue UCIIOJIb3yEMbIX OIEPATOPOM CITOCOOOB 00PaOOTKH MEPCOHATBHBIX JTAHHBIX;

- CPOK, B TE€YEHHE KOTOPOTO JIEHCTBYET COrJlacue, a TAKKe MOPSAIOK €ro OT3hIBA.
Cornacue pabOTHUKA HE TpeOYyeTCs B CIEAYIOIINX CIydasx:

- 00paboTKa NMEPCOHATBHBIX JAHHBIX OCYIIECTBISICTCS HA OCHOBaHHH (heIepaIbHOTO 3aKOHa,
YCTaHABIIMBAIOIIETO €€ I1eJTh, YCIOBHUS MOYUYCHHUs IEPCOHAIBHBIX JaHHBIX U KPYT CyOBEKTOB,
NIEPCOHABHBIC JAHHBIE KOTOPBIX MOJUIekKAT 00padOTKe, a TAKKE OMPEACISIONIETO TTOTHOMOYHS
pabotonarens;

- 00paboTKa MEePCOHANBHBIX JaHHBIX OCYIIECTBIISIETCS B LESIX UCIOTHEHUS TPYAOBOTO
JIOTOBOPA, OAHOU U3 CTOPOH KOTOPOTO SIBIISIETCA CYOBEKT NEPCOHATBHBIX JTAHHBIX;

- 06pa60TKa NEPCOHATIBHBIX NAHHBIX OCYHICCTBIACTCA AJId CTATUCTUYCCKUX WM MHBIX HAYUYHBIX
ueneﬁ IIpHu yCJIOBHUU 00513aTeJIbHOr0 00€3TNUYMBAHUS IEPpCOHAJIBHBIX JaHHBIX;

- 06pa60TKa MNEPCOHAJIbHBIX JTaHHBIX H606XOI[I/IM8. JJIA 3alllMThI J)KU3HU, 3I0POBbS UJIW MHBIX
JKU3HCHHO Ba’XKHBIX MHTCPCCOB pa6OTHI/IKa, CCJIM MMOJTYYCHHE €0 CorjiaCusa HEBO3MOKHO.

Takum 00pa3om, B cooTBeTCTBHH cO CT. 86, r11. 14 TK P® B nensx oGecrieyeHus mpaB U CBOOO/T
yeJioBeKa U TpaxkJjlaHuHa PaboToaTesnpb 1 ero npecTaBuTenyu npu o0paboTKe NepCcoHalIbHbIX
JAHHBIX paOOTHUKA JOJKHBI COOIIOIAaTh ClIeAyoIIre o0IIre TpeOoBaHus:

- 00paboTKa MEePCOHANBHBIX JAHHBIX MOXET OCYIIECTBISATHCS UCKIIOUUTENBHO B IIEIAX
obecrieueHust COOIOCHHUS 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJICUCTBUS
paboTHUKAM B TPYIOYCTPOICTBE, 00yUYE€HUU U MPOJIBIKEHUU T10 CIIyX0e, o0ecTieueHus: TMIHOM
0e30MmacHOCTH paOOTHUKOB, KOHTPOJISI KOJMYECTBA U KaYECTBA BHITIOIHIEMON pabOThI U
o0ecrnevyeHns COXpaHHOCTH UMYIIECTBA;

- IIPU OTIpe/IeIeHnH 00beMa U CoJiepKaHusl, 00pabaThIBA€MbIX EPCOHATBHBIX JAHHBIX
Paboronarens nomxken pykoBojacTBoBaThesi Koncrurynueit Poccuiickoit ®enepanuu, TpynoBsim
kozekcoM Poccuiickoit @enepannu 1 HHBIMU (ellepaibHbBIMU 3aKOHAMH;

- [IpY IPUHATUH PELICHNI, 3aTparuBaroluX HHTEpechl paboTHUKA, PaboTonarens He nMeeT
IpaBa OCHOBBIBAThCS Ha MEPCOHANIBHBIX JJAHHBIX PAOOTHUKA, ITOyYEHHBIX UCKIIOUYUTEIHHO B
pe3ysbTaTe UX aBTOMATU3UPOBAaHHONW 00paOOTKHU MIIM AJIEKTPOHHOTO TIOTyYEHUS;

- 3aluTa NEPCOHATBbHBIX JaHHBIX pa6OTHI/IKa OT HCIIPAaBOMEPHOI'0 UX HMCITIOJIb30BAHUA WA
yTpaThl obecrieunBaeTcs PaboTogarenem 3a c4eT ero CpeacTB B MOPSAKE, YCTAHOBICHHOM
deneparTbHBIM 3aKOHOM;

- paOOTHUKH ¥ MX TPEJCTABUTEIN JODKHBI OBITh 03HAKOMJICHBI TI0]] PACITUCKY C JOKYMEHTaMHU
Y4apexaeHus, yCTaHABIUBAIONTUMHE ITOPSIOK 00pabOTKH NEpCOHATBHBIX JaHHBIX PAaOOTHHKOB, a
Takke 00 UX MpaBax U 00S3aHHOCTSX B ATOM 00NacTH;



- BO BCCX cnyqaﬂx OTKa3 pa6OTHI/IKa OT CBOUX HpaB Ha COXpaHCHI/Ie nu BaH_II/ITy TaﬁHBI
HEJICUCTBUTEIICH.

4. Hepez[aqa " XPaHCHUC NNEPCOHAJIBHBIX JaHHBIX

[1pu nepenave nepcoHaNBHBIX JaHHBIX paboTHHKa PaboTonarens qOmKeH co0oIaTh
CIIeAyIOIIHEe TPeOOBaHUS:

- He co001IaTh epCOHANIbHBIE JaHHBIE PA0OTHHUKA TPEThEH CTOpoHE 0e3 MMCEMEHHOTO COTIacHs
pabOTHHUKA, 32 UCKITIOYEHUEM CITy4aeB, KOTAa 3TO HEOOXOIUMO B IETSAX MPEAYIPEKICHUST
YIpO3bl KU3HU U 3J0POBbIO pa0OTHHUKA, a TAKXKE B CIIy4asiX, yCTaHOBJICHHBIX (heiepaabHbIM
3aKOHOM;

- HC COOGH.I&TB NEPCOHAJILHLIC JTAHHBIC pa6OTHI/IKa B KOMMCPYCCKUX LEIIAX 0e3 ero MUuCbLMEHHOIO
corjiacus.

- IpeAYNPEIUTH JIUII, MOTYYUBIIUX EPCOHANBLHBIEC JaHHBIE pa0OTHHKA, O TOM, YTO 3TH JIaHHBIE
MOTYT OBITh MCIIOJIb30BAHBI JIMIIIb B LEJIAX, JJII KOTOPBIX OHU COOOIIEHBI, U TPEOOBATh OT ATUX
JIUI] IOATBEPKACHUS TOTO, YTO ATO MPABHIIO cOOM0IeHO. JIHiia, momyduBIINe IEPCOHATILHBIC
JaHHBIC PA0OOTHHKA, 00sI3aHBI COOIOAATH PEKUM CEKPETHOCTH (KOoH(DpHIeHTMaIbHOCTH ). JlaHHOE
[TonoxxeHue He pacIpOCTpaHsAeTCss Ha OOMEH NMEePCOHATBLHBIMU JAHHBIMU PAOOTHUKOB B MOPSJIKE,
YCTaHOBJICHHOM (heiepaTbHbIMUA 3aKOHAMU;

- OCYLICCTBJIATH Iepeaavdy NEPCOHAIIbHBIX JaHHBIX pa6OTHI/IKOB B IIpcaciiax quexcz[eHI/I;I B
COOTBETCTBHH C HACTOAIIHUM HOJIO)KGHI/IGM;

- pasp€uiath AOCTYII K NICPCOHAJIbHBIM JaHHBIM pa6OTHI/IKOB TOJBKO CIICIHUAJIBHO
YIIOJHOMOYCHHBIM JIMLAM, ITPHU 9TOM YKA3aHHBIC JIMIA HOJIKHBI UMETH IIPABO IMOJIYYaTh TOJIBKO
TC NICPCOHAJIBHBIC JaHHBIC pa6OTHI/IKa, KOTOPBIC H€O6XOI[I/IMI>I JJIs BBITTIOJTHCHHU A KOHKpCTHOfI

dyHKIHH;

- He 3ampainBaTh MHOOPMAIIMIO O COCTOSTHUM 3/I0pOBbs paOOTHHUKA, 32 UCKIIOUEHUEM TeX
CBEIEHM, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOXHOCTHU BBINOJIHEHHSI pAOOTHUKOM TPYJOBOH

dyHKIHH;

- IepeIaBaTh MEPCOHAIbHBIC JaHHBIC pAOOTHHKA MTPEACTABUTENSIM paOOTHUKOB B MOPSIKE,
yCTaHOBJIEHHOM TpynoBbIM KogekcoM Pocculickon denepauuu, U OrpaHUIUuBaTh 3Ty
nH(OpMAIHIO TOJIBKO TEMHU NIEPCOHATBLHBIMU JAaHHBIMA PAOOTHHKA, KOTOPHIE HEOOXOUMBI IS
BBITIOJTHEHHS YKa3aHHBIMU MPEJCTABUTENIMU UX (QYHKIUH.

XpaHCHI/IC 1 UCIIOJIb30BAHUC IIEPCOHATIBHBIX NAHHBIX!

§ HepCOHaJ'H:HLIC JaHHBIC p8.60THI/IKOB O6pa6aTLIBaIOTCH U XPAHATCA B OTACJIC KaJIPOB,
NEPCOHATIBHBIC JAHHBIC YUalllIUXCA O6pa6aTBIBaIOTC$I " XPAHATCA B KaHICJIIAPUU U B
MNpEaAHa3HAYCHHLBIX IJId 3TOT'0O 3JIEMCHTAX I/IH(bOpMaI_II/IOHHBIX CHUCTCM.

§ IlepcoHanbHble TaHHBIE PAOOTHUKOB M YYAIIMXCS MOTYT OBITh MOJIYY€HBI, TPOXOIUTh
JanpHeiyo 00padoTKy M nepeaaBaThbes Ha XpaHEHHE Kak Ha OyMa)XHBIX HOCHUTEISAX, TaK U B
AIIEKTPOHHOM BHUJIE€ — B JIOKaJIbHOU KOMITBIOTEPHON CETH U B CHEI[UAIBHBIX KOMIBIOTEPHBIX
nporpammax: «1C: 3aprutata u kagpel», «lLIkonsHbIi oduc» u T.1..



§ Ilpu nmomydeHun nepcoHalbHBIX JaHHBIX HE OT pa0OTHUKA (32 UCKIIIOUEHUEM CITy4aeB, €CIIH
MepCOHANIbHBIC JaHHBIC OBUIN MPEA0CTABIICHBI PA0OTOIATEII0 HA OCHOBAHUH (heIepaTbHOTO
3aKOHA WJIM €CJIM NIEPCOHAIbHbIEC JAHHBIE SBIISIOTCS 00LIeI0OCTYITHBIMU) paboToaaTeNb 10
Havana 00pabOTKU TAKUX NEPCOHANBHBIX JaHHBIX 00s3aH MPEJOCTABUTh PAOOTHUKY
CIIETYIOIIYIO HH(OPMAIIHIO:

e HamMeHOBaHHME ((paMUIHA, UM, OTYECTBO) U aJ[peC OlepaTopa UK €ro MpeaCTaBUTEIIS;

e TICJIb O6pa6OTKI/I INEPCOHATBHBIX TaHHBIX U €€ IIPaBOBOC OCHOBAHMUE,
e MIpCAnojaracMbI€ IMOJb30BATCI/IN IICPCOHAIBHBIX JAHHBIX;

e  YCTaHOBJICHHBIE HacTOSAIMUM DenepalbHBIM 3aKOHOM MpaBa CyObEKTa MEPCOHATBHBIX
NAHHEBIX.

5. JIocTyIm K NepcOHaNbHBIM JJAHHBIM paOOTHUKOB

[IpaBo mocTyma K NepCcOHAIBHBIM JaHHBIM pAaOOTHUKOB UMEIOT:

- JIUPEKTOp YUpeKACHUS;

- JICJIONIPOU3BOJUTEIID,

- OyxranTtep.

PabotHuk YupexaeHust UMeeT IpaBo:

- [I0JIy4aTh JOCTYI K CBOUM IEPCOHAIbHBIM JJaHHBIM U 03HAKOMJIEHHE C HUMH, BKJIIOUYas IIPaBo
Ha 0€3B0O3ME3IHOE MoJIyuyeHHe KoM 1100011 3amnucu, coieprkalleil mepcoHaIbHbIEe JaHHbIE
paboTHUKA;

- TpeboBaTh OT PaboTonarenst yTouHeHHs!, UCKJIIOUEHUS WIIK UCIIPABIICHUS HETIOJIHBIX,
HEBEPHBIX, YCTAPEBIINX, HETOCTOBEPHBIX, HE3AKOHHO NOJYYEHHBIX WM HE SBJIAIOIINX
HeoOxoauMbIMU U1 PaboTonarens mepcoHaIbHBIX JaHHBIX;

- [10JIy4aThb OT Pa6OTO)IaTeJ'I5{I

§ cBeneHUs 0 JIMLAax, KOTOPbIE UMEIOT JOCTYII K IEPCOHAIBHBIM JaHHBIM MJIM KOTOPBIM MOXKET
OBITH IPEIOCTABIIEH TAKOW JJOCTYTI,

§ NEPCUYCHDb 06pa6aTBIBaeMI)IX MNEPCOHATIBHBIX JAHHBIX U UCTOYHHK HUX ITOJYUCHUA,
§ CpoKH O6pa6OTKI/I MEPCOHAJTIbHBIX NAHHBIX, B TOM YHCJIC CPOKU UX XPAHCHUA,

§ cBenleHHs 0 TOM, KaKHe IOpUINYECKHE TIOCIEICTBUSA A1l CYObEKTa MePCOHAIBHBIX TaHHBIX
MOJKET TOBJIeYb 32 cOO0M 00paboTKa ero nepcoHaIbHBIX TaHHBIX.

- TpeboBaTh u3BenIeHus: PaboTogareneM Bcex JUIl, KOTOPHIM paHee ObTH COOOIIEHBI HEBEPHBIC
WJIH HETOJIHbIE TIepCOHAbHBIC JaHHBIE, 000 BCEX MPOU3BEACHHBIX B HUX UCKIIOUEHUSX,
HCITPABJICHUAX HUJIN JOIIOJHCHUAX



- 00a0BaTh B YIOJHOMOYCHHBII OpraH Mo 3aliTe MpaB CyObEKTOB MEPCOHATBHBIX JaHHBIX
WIN B CyIeOHOM MOpsIIKe HeMpaBOMEpHbIe JeiicTBus win Oe3neiicteusa PaboTonarens npu
00paboTKe U 3aIUTE €ro MePCOHAIBHBIX TaHHBIX;

- KOIMUPOBATh U ACJIaTh BBIIIKMCKU IICPCOHAIBHBIX JaHHBIX pa6OTHI/IKa paspeiacTca
HNCKJIFOYUTCIIBHO B CJ'Iy>K€6HBIX oeIAaX ¢ IMCBMEHHOTI'O pa3spCUICHUA HadaJlbHHUKA OTACIAa KaAPOB,

- mepeaaya HHGOpMaIUK TPEThEH CTOPOHE BO3MOKHA TOJIBKO MPHU MUCHBMEHHOM COTJIACHU
PabOTHUKOB.

6. OTBETCTBEHHOCTH 32 HAPYILIEHUE HOPM, PErYIHPYIOIIHNX 00pabOTKY U 3alUTy NEPCOHAIBHBIX
JTAHHBIX

PabotHuku YupexaeHvs, BAHOBHbIE B HAPYLIEHUH HOPM, PETYJIUPYIOLIUX [I0JIyUYEHHE,
00paboTKy U 3alUTy NEPCOHANBHBIX JaHHBIX paOOTHUKA, HECYT AUCHUIUTMHAPHYIO
aJMUHHUCTPATUBHYIO, I'PaXAaHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ ¢enepanbHBIMU 3aKOHAMHU.



